




APPLICATION DIRECTIONS 
 

TO THE APPLICANT: 
 

In your packet, you will find two groups of forms.  The first group of forms entitled ‘Applicant Paperwork’ are forms 
for you to complete.  The second group entitled ‘Background Paperwork’ are forms your sponsoring agency will 
complete. It is strongly suggested to read these directions completely and perform the steps in order.  

 
1. FINGERPRINT SUBMISSION:   You are required to submit your fingerprints for a criminal history check through 

Fingerprint Applicant Services of Texas (FAST). Any prior submissions of fingerprints are not acceptable. This 
MUST be completed before contacting the sponsoring agency (Step #3).  The instruction for submission is 
included in this packet. After your fingerprints are submitted, you must provide a COPY OF RECEIPT to your 
sponsoring agency before they can submit the “Letter for Admission”. 
 

2. PERSONAL HISTORY STATEMENT (PHS):  All applicants must complete and return the original PHS to the 
academy office by the application deadline either in person or by mail to: 

 

West Central Texas Law Enforcement Academy, 3650 Loop 322, Abilene, TX.  79602. 
 

Please follow all instructions on the PHS carefully.  IT IS NOT THE RESPONSIBILITY OF THE SPONSORING 
AGENCY TO TURN THIS IN.  The PHS needs to be filled out in its entirety prior to contacting your sponsoring 
agency (Step #3). Your sponsoring agency may request a copy of your PHS. If you are in need of a notary, the 
WCTLEA office can provide the service. 

 
3. BACKGROUND INVESTIGATION AND LETTER FOR ADMISSION (SPONSORSHIP):  All applicants must have a 

sponsorship/background investigation done if not currently employed/licensed by an agency. The sponsoring 
agency paperwork is included separately. You must contact the agency and make an appointment to meet in 
person with the agency. Please bring completed paperwork from Step #1, #2, #4 – 6 (if applicable) 
 
The “Letter for Admission” (sponsorship) is only a background investigation, and IN NO WAY OBLIGATES THE 
DEPARTMENT TO THE APPLICANT.  The letter must be signed by the AGENCY ADMINISTRATOR and returned 
to our office by the deadline.  IT IS THE APPLICANT’S RESPONSIBILITY TO SEE THAT THE LETTER FOR 
ADMISSION IS RETURNED TO OUR OFFICE BY SPONSORING AGENCY NO LATER THAN THE APPLICATION 
DEADLINE.  If you do not have an agency to do the “Letter for Admission” for you, you may contact one of the 
following agencies*: 

 
ABILENE AREA: 

o Sweetwater Police Department, contact Sarah Anderson (325)236-6686 
o Nolan County Sheriff’s Department in Sweetwater, contact Chief Deputy Brock Carter (325)235-5471. 
o Breckenridge Police Department, contact Chief Johnson (254)559-2211 
o Eastland Police Department, contact Captain Wilson (254)629-1700 
o Eastland County Sheriff Office, contact Sheriff Wager or Chief Deputy Simcik (254)629-1774 option #7 
o Stephens County Sheriff Office, contact Sheriff Roach (254)559-2481 
o Merkel Police Department, contact Chief Conklin, (325)928-4766, Ext. #110 

 

BROWNWOOD AREA: 
o Brownwood Police Department, contact Asst. Chief Fuller (325)646-2525 
o Early Police Department, contact Chief Mercer (325)646-5322 

 

* The sponsoring agency may require a processing fee for the background investigation. 
 

4. DD-214:  All applicants who have served in the military must submit a copy of their DD-214 (Copy 4) along 
with the Personal History Statement. The DD-214 MUST show the applicant’s characterization of service. 
 
If applicant desires to obtain G.I. Bill benefits for this academy, applicant must also submit a copy of Military 
Transcripts AND Certificate of Eligibility by the first day of the academy. 
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5. HIGH SCHOOL TRANSCRIPT: Each applicant MUST submit a certified transcript from the school stating that 
you did graduate and the date of graduation. 
 

 
6. GED: All applicants who have passed a general education development (GED) test must submit a copy of this 

certificate or if no high school graduation/GED, proof of an honorable discharge from the armed forces of the 
United States after at least 24 months of active duty service. 
 

7. DRIVER’S LICENSE RECORD: All applicants MUST submit a certified copy of their driver’s license record.  All 
applicants that possess a Texas Driver’s license can access a certified copy from the Texas Department of 
Public Safety website: https://txapps.texas.gov/tolapp/txldrcdr/TXDPSLicenseeManager. Follow directions to 
“Request a driver record”.  A certified copy is the TYPE 3A request.   Applicant is responsible for the current 
required fee.  Academy staff can assist with this process if internet access and/or printer is unavailable.  If 
currently licensed out of state, applicant MUST submit a certified copy from respective state. 

 
8. READING COMPREHENSION TESTING: All applicants must take the current approved reading comprehension 

test to be eligible for entry into the basic Academy. This test is administered by WCTLEA staff.  Contact our 
office at (325)672-1197 to schedule. If you have already taken an approved reading comprehension test 
through college/university (i.e. Accuplacer; TSI) you will need to contact academy staff.  A copy of this form 
showing your score must be included with your PHS. 

 
After completing steps #1-8, the completed application packet MUST be postmarked OR turned into the office no later 
than 5:00 p.m. OCTOBER 6, 2025. It is the applicant's responsibility to assure that application packet is received by the 
deadline. The packet will be considered incomplete if all steps have NOT been completed.  
 
Once your completed Letter for Admission and Personal History Statement are received from your sponsoring agency, you 
will be notified of the date and time of your appointment with the Oral Interview Board. 

 
Tuition is due no later than the first day of class and is NON-REFUNDABLE AFTER THE FIRST DAY OF CLASS.  Tuition for this 
Basic Peace Officer licensing academy is $2,100.  The Law Enforcement Academy does not offer financial aid for tuition. 
Additional fees for uniforms and ammunition will also be required by the first day of class.  However, if you are 
experiencing a hardship with the additional fees, please contact academy staff.  Current additional fee total is $650.00 but 
may change before the start of the academy based on academy costs. 

 
The West Central Texas Regional Law Enforcement Academy is currently a qualified school under various G.I. Bills (see 
step #4).  Please contact our office as soon as possible for more information on the qualification process.  However, tuition 
must be paid up front and will be reimbursed if you are qualified by the Veterans Affairs. 

 
ALL APPLICATION PAPERWORK IS DUE TO THE ACADEMY NO LATER THAN OCTOBER 6, 2025. 
 
If you have questions regarding the application process, you may contact any of the following: 
 
  Janna Atkins, C.J. Manager:    (325)793-8460 
  Scott Rowley, C.J. Training Specialist:   (325)793-8450 
  Irene Laurance, C.J. Planner:    (325)672-1197, Option #1 
  Law Enforcement Academy Fax:    (325)676-9541 
 
 

https://txapps.texas.gov/tolapp/txldrcdr/TXDPSLicenseeManager































































































